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Before the twentieth century little thought was given to the 
development of school libraries. There were a few books to be found 
in classrooms and these were not well selected. The development of the 
school library program as an educational force is a relatively recent one 
which got its start at the turn of the century. 
The school library should be comparable with the home in order 
to provide its best services. It should radiate warmth and comfort so 
that teachers and pupils may secure its services under the most relaxed 
conditions.2 
Many improvements have been made in school library service, but 
in many instances, these services are still inadequate. These inade¬ 
quacies have been often pointed out through periodic library surveys.^ 
A preliminary investigation of Library Literature,^ the Education 
Indexé and the "Atlanta University Theses File" was made to determine 
whether or not a previous study had been made of a combined high school 
■^American Library Association, School Libraries for Today and 
Tomorrow (Chicago: American Library Association, 19U5), p.U. 
^Lucille Fargo, The Library in the School (Chicago: American 
Library Association, 19U7), p.9« 
^E. A. McDiarmid, The Library Survey (Chicago: American Library 
Association, 19i|0), pp.3-4» 
^Library Literature (New York: H. W. Wilson Co., 1952-62). 
^Education Index (New York: H. W. Wilson Co., 1957-62). 
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and junior college library and none was found listed. However, there 
have been numerous surveys made of high school libraries and one of the 
Negro junior colleges in the Southeastern states. The latter may be 
considered a pilot study. 
Blanche Curry Daniels conducted a survey of the Rochelle High 
School Library, Lakeland, Florida, for the purpose of analyzing, inter¬ 
preting, and evaluating, according to state, regional and national 
standards, the facilities, services, and uses of the library. She re¬ 
ported that this school's library quarters and equipment met recommended 
standards on all three levels, but the funds, materials and staff were 
very inadequate.^ 
The junior college has developed rapidly in this country within 
the past 25 years, and its library program should be one of preparation. 
In 19U0, Walter C. Eells asserted that the junior college library should 
strive to prepare students who plan to further their education to use 
the larger college and university libraries. For students who will 
not go beyond the two-year college program the library should provide 
a general knowledge of library materials and methods. A good junior 
college library experience should also instill in students the idea 
that the library is a place for enhancing one's aesthetic tastes through 
the medium of reading.^ 
"^Blanche Curry Daniels, "A Survey of the Rochelle High School 
Library, Lakeland, Florida, I960" (unpublished Master's thesis, School 
of Library Service, Atlanta University, I960). 
^Walter C. Eells, "Needed Developments in Junior College 
Libraries," College and Research Libraries, I (September, 19U0), 
3U7-56. 
3 
In 1962, Ellen G. Sibley completed a survey of the Negro junior 
colleges in the Southeastern states for the purposes of: (l) obtaining 
a representative picture of the Negro junior colleges in the South 
including their history, objectives, administrative organization and 
curriculum and (2) securing information about the libraries of these 
institutions including their personnel, services, collections and physi¬ 
cal facilities. This study was based on information collected from 
college catalogs and questionnaires sent to the institutions.^ 
Mrs. Sibley's study showed that there were seven Negro junior 
colleges located in Florida, and Hampton Junior College was one of them. 
A catalog was received from Hampton but the librarian did not respond 
2 
to Mrs. Sibley's questionnaire. 
From data revealed by Mrs. Sibley's questionnaire she concluded 
that the Negro junior college libraries were of inferior caliber from 
practically every point of view including the physical facilities, the 
staff and the materials.^ 
Characteristics of Marion County 
Marion County is located in the central section of Florida and 
ranks fourteenth in size among Florida's 67 counties. According to 
the I960 Census report the population of Marion County was 5>l,6l6 and , 
of this number, 30,927 were white and 17,938 were nonwhite, or 60 per- 
■'-ELlen Corrine Sibley, "Survey of a Selected Number of Negro 
Junior Colleges and Their Libraries, 1962" (unpublished Master's thesis, 





cent of the population was white and 35 percent was nonwhite (see 
Table l).1 
TABLE 1 
POPULATION OF MARION COUNTY, FLORIDA, I960 
Color, Race and Nativity Number Percentage 
White 30,927 60 
Nonwhite 17, 938 35 
Mixed Parentage 1,761 3 
Foreign Born 990 2 
Total 51,616 100 
Marion County's main sources of employment are related to agri¬ 
culture, forestry and fisheries, manufacturing and personal services. 
The median income for all families in Marion County in 1959 was 33»572 
2 
while the median income for nonwhite families was $2,07l|. 
The I960 Census shows that there were 28,038 persons 25 years old 
and over and, of this number, 21 percent had completed four years of 
high school (see Table 2). The median school years completed was 9«U.^ 
lU.S. Bureau of the Census, Eighteenth Census of the United States 
i960. Population, Florida, I (Washington: U.S. Government Printing 




EDUCATIONAL STATUS PERSONS 25 YEARS OLD AND 
OVER OF MARION COUNTY, FLORIDA 
Number of School Years Completed Number Percentage 
None 995 1* 
Elementary 1 — U 3,583 12 
5 and 6 2,710* 9 
7 1,879 7 
8 3,881* 11* 
High School 1-3 5,528 20 
h 5,671 21 
College 1-3 2,071 7 
ii or more 1,683 6 
Total 28,038 100 
There were 8,532 nonwhite persons 25 years old and over and the 
greater percentage of these persons completed only the first four grades 
of elementary school. Of the 8,532 nonwhite persons 25 years old and 
over, 29 percent completed one to four years of elementary school (see 
Table 3). The median school years completed by nonwhite persons 25 
years old and over was 6.1*."*" 




EDUCATIONAL STATUS OF NONWHITE PERSONS 25 YEARS OLD 
AND OVER OF MARION COUNTY, FLORIDA 
Number of School Years Completed Number Percentage 
None 758 9 
Elementary 1-1; 2,515 29 
5 and 6 i,a2i 17 
7 763 9 
8 870 10 
High School 1-3 1,205 ia 
a 60U 7 
College 1-3 167 2 
U or more 229 3 
Total 8,532 100 
attractions as Silver Springs, one of the underwater wonders of the 
world; Rainbow Springs, another underwater attraction; Ross Allen's 
Reptile Institute and Six Gun Territory, a replica of an old Frontier 
Town, are located there. These attractions serve as a source of 
employment for residents of the county and also afford a number of 
recreational facilities for young people and adults.-1- 
^•Ocalo-Marion County Chamber of Commerce, Facts on Ocala and 
Marion County, Florida (n.p.) April 8, 1961;. 
6 
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Characteristics of Ocala 
Ocala is the county seat of Marion County and has a total popu¬ 
lation of 13,U0lj. Of this number, 7,896 are white and lj.,992 are non¬ 
white, or 38 percent of the population is white and 36 percent is 
nonwhite (see Table U) 
TABLE U 
POPULATION OF OCALA, FLORIDA, I960 
Color, Race and Nativity Number Percentage 
White 7,896 59 
Nonwhite 1|,992 36 
Foreign or mixed parentage 516 5 
Total 13,UoU 100 
Ocala's chief sources of employment are agriculture, forestry and 
fisheries, eating and drinking establishments and personal household 
O 
services. There are two Negro dentists and two medical doctors. 
Other Negroes in business are represented by three morticians, numerous 
barbers, beauticians, operators of small businesses such as grocery stores, 
service station operators, self-service laundries, and one printing 
establishment. 
There are nine public schools located in Ocala and two junior 
■^U.S. Bureau of the Census, op.cit., 11-173- 
2Ibid., 11-185. 
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colleges. Seventeen Protestant churches are located throughout the 
city and the only Catholic church is racially integrated. 
The recreational facilities for adults and young people are 
limited. There are two movie theaters and one swimming pool available. 
The city sponsors a year-round supervised recreational program of soft- 
ball, tennis, basketball and arts and crafts for adults and children. 
Library services are provided by the Ocala public library with 
its one branch, which is located in a Negro neighborhood. The high 
school and junior college library also furnishes services to those who 
wish to use the facilities. 
Howard High School 
The present Howard High School, formerly Howard Academy, grew 
out of the Freedman's school for Negroes. It was organized in 1866 
and was still called the Freedman's School as late as 1872. The 
school's name was changed to Howard Academy after a Mr. Howard donated 
the tract of land for the purpose of enlarging the two-room school 
building. 
Continued progress of Howard Academy was evidenced in the addi¬ 
tion of courses such as art, music, business education and diversified 
cooperative training to its program. The name Howard Academy was 
changed to Howard High School in 195U> and the high school (grades 9 
-12) was moved to its present location in November, 1955* 
Characteristics of the School 
Children who attend Howard High School live not only in Ocala, 
but also in the community of Cotton Plant, located 10 miles to the west 
of Ocala, the community of Fellowship, located six miles northwest of 
9 
the city and Silver Springs, which is six miles to the east. They are 
transported by school bus. 
Howard High School's physical plant consists of: (1) the admini¬ 
strative suite which includes a teachers' lounge and clinic; (2) 15 
classrooms; (3) gymnasium; (It) cafetorium; (5) library; (6) masonry 
shop; (?) radio and television shops; (8) band room; and (9) agricultural 
facilities. These facilities have proper lighting, are adequately 
heated with proper ventilation and have modern furnishings. 
The total enrollment was 585 pupils in 19bl|. There were three 
buses that served the school and these buses transported 107, or 18 
percent, of the school's total enrollment. There were 29 persons on 
the faculty including the principal, a guidance person and a librarian. 
The school's curriculum includes: (l) vocational agriculture; (2) 
art; (3) business education; (i|) English; (5) Spanish; (6) health and 
safety education; (?) industrial vocational education; (8) mathematics; 
(9) music; (10) physical education; (il) science; and (12) social 
studies. 
Philosophy of Howard High School 
According to the School's Faculty Handbook, the teachers believe 
the school is the agency of society for directing the optimum growth in 
every child. "In a democracy their school should prepare the child 
for intelligent functioning in his social world by providing for rich 
environment of meaningful experiences through which learning takes place 
and that these experiences should be based on pupil needs, interests, and 
^''Faculty Handbook," Howard High School. Ocala: 1959-1960 (n.p.). 
10 
abilities and should provide for active participation in wholesome 
social relationships.""*" 
The objectives of the school are as follows: 
1. To aid youth in achieving good citizenship. 
2. To aid youth in achieving the maximum development which he 
is capable. 
3. To aid youth in becoming increasingly adept in mastery of 
fundamental skills. 
U. To aid youth in selecting and preparing for a vocation which 
will give him satisfaction and economic security. 
5. To aid youth in developing tolerance, acceptance, and under¬ 
standing of his fellowman. 
6. To aid youth in maintaining good physical and mental health. 
7. To aid youth in developing sound character. 
Howard High School Library Objectives 
The library is a resource center for the collection, organiza¬ 
tion, and servicing of a great variety of educational materials including 
books, periodicals, pamphlets, and other tools of learning, such as 
audiovisual aids which have the function of helping pupils learn to 
2 
use library materials and facilities effectively. 
The Faculty Handbook listed the objectives as follows: 
1. To participate effectively in the school program as it strives 
to meet the needs of pupils, teachers, parents and other 
community members. 




services most appropriate and most meaningful in their growth 
and development as individuals. 
3. To stimulate and guide pupils in all phases of their reading 
that they may find increasing enjoyment and satisfaction and 
grow in critical judgment aid appreciation. 
U. To provide an opportunity through library experiences for 
boys and girls to develop helpful interests, to make satis¬ 
factory personal adjustments and to acquire desirable social 
attitudes. 
3. To help children aid young people become skillful and dis¬ 
criminating users of libraries and of printed and audio-visual 
materials. 
6. To introduce pupils to community libraries as early as possible 
and cooperate with those libraries in their efforts to en¬ 
courage continuing education and cultural growth. 
7. To work with teachers in the selection and use of all types 
of library materials which contribute to the teaching program. 
8. To cooperate with other teachers and administrators in programs 
for continuing professional and cultural growth of the school 
staff. 
9. To cooperate with other librarians and community leaders in 
planning and developing an overall library program for the 
community or area.^- 
Hampton Junior College 
Hampton Junior College was authorized by an act of the 1937 Florida 
Legislature. This act provides for joint support by the State of 
Florida and three participating counties — Citrus, Levy and Marion. 
This institution was officially established on April 8, 1938, as Howard 
Junior College. Subsequently, the name was changed to Hampton Junior 
2 
College in honor of the late Dr. Lee Royal Hampton, Senior. During 
the 1938-1939 academic year, the college utilized the facilities of 
Howard Senior High School. It opened on September 3, 1938, with a 
student body of 133 and a faculty of 11 instructors. In 196U, it had 
an enrollment of 303, with 22 full-time and five part-time instructors, 
1Ibid. 




Characteristics of the College 
Hampton Junior College is located in Ocala, and it serves 
students from three counties — Citrus, Levy and Marion. It occupies 
seven acres of land and consists of six separate buildings — admini¬ 
stration, library, classrooms, science, cosmetology, and technical and 
industrial buildings. They are equipped with modern furniture, proper 
lighting aid adequate ventilation. They are adequately heated from a 
central unit. The college has a foreign language laboratory equipped 
with 15 student booths, a master recording table, one office-storage 
room, and a room that is being used temporarily for music classes. 
Since the high school and college campuses are adjacent to each other, 
the high school's facilities are used for the adult education program.1 
The junior college had an enrollment of 303 college level students 
and 2^2 non-college level students. There were 22 full-time teachers, 
five part-time and seven who worked with the adult education program.2 
The curricula of the junior college is designed to meet the 
requirements of any student who plans to transfer to a four-year college 
after graduation. There is a curriculum for general education designed 
for students who do not have a definite objective and do not have 
definite plans about further education. The Division of Arts and Letters 
provides concentration on art or art education, English, foreign language, 




matics provides concentration for students who plan to earn a degree 
in biology, chemistry, mathematics, pre-medicine or pre-dentistry, 
and nursing. The Division of Social Sciences includes the first 
two years of work for students who plan to major in elementary education, 
history and geography or sociology. 
There are also Divisions of Business Education and Health and 
Physical Education as well as one in Industrial, Technical and Adult 
Education. These curricula may be elected by students wishing to 
prepare to enter industry or professional employment at a level of 
competence requiring more than a high school education but less than 
a four-year college or university level. 
Philosophy of Hampton Junior College 
It is the belief of Hampton Junior College that the continuous 
growth, development and survival of the American way of life depends 
on an educated citizenry. The college should provide the kinds of 
programs necessary to meet the needs of all the people served so that 
they make their maximum contributions to society and live happy, useful, 
2 
and well adjusted lives. 
The objectives of the college are: 
1. To provide curricula in the arts and sciences to meet the 
needs of those students who plan to transfer to a four-year 
college or university* 
2. To provide technical and industrial curricula to meet the 
needs of those students who plan to obtain immediate employ¬ 
ment after completion of such training. 
3. To provide a terminal curriculum in general education for 
Ifbid., p.30. 
^General Catalog, Hampton Junior College, op.cit., p.6. 
Hi 
those students who want to round out their education with 
two years liberal education, but who do not plan to pursue 
a baccalaureate degree. 
U. To provide a variety of community service-type courses 
designed to raise the cultural level of the community and 
meet the needs of those adults who desire to build on their 
previous education. 
5. To provide a guidance and counseling program that will assist 
each student to discover his potential and to achieve the 
maximum benefits from his college experience.1 
Philosophy and Objectives of 
the Library 
The Hampton Junior College Library seeks to provide library 
materials and services most appropriate and most meaningful to students 
in their growth and development as individuals and well adjusted citi¬ 
zens. The library is an integral part of the college program and 
fosters optimum use of its facilities by: 
1. Providing the best possible collection of books, periodicals 
and other printed materials to enrich the curriculum and pro¬ 
mote the maximum growth of individuals. 
2. Organizing the collection so that it may serve to its fullest 
capacity the students, faculty and community. 
3. Providing instruction in the use of books and the library so 
as to have s tudents become skillful and discriminating users 
of the library resources. 
i|. Providing reading guidance for students so that they may 
experience increased enjoyment, satisfaction and appreciation 
for printed materials. 
3. Cooperating with other librarians and libraries in the community 
in developing a cooperative library program for the students 
and the community. 
6. Providing experiences that will stimulate growth in aesthetic 
values, library appreciation, and appreciation of the other 
arts. 
7. Fostering a sense of responsibility in students so that they 
will take care of library materials and facilities. 
8. Aiding youth in understanding his natural aid scientific 
environment. 
9. Aiding youth in utilizing leisure time in a worthwhile manner. 
1Ibid. 
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10. Aiding youth in gaining an appreciation of aesthetic 
values.! 
Purpose and Scope 
This study is a survey of the Howard High School and the Hampton 
Junior College Library in Ocala, Florida, during the 196U-65 school 
term. It is an analysis of the facilities and users of the library. 
The specific purposes of the study are to: (1) secure information 
concerning the organization and administration in this combination 
library; (2) analyze the facilities and services of this library; (3) 
measure the library's organizational administrative facilities and 
services against those standards recommended by the American Library 
Association and the State of Florida; (U) analyze the data collected 
which may result in recommendations that might be used for future 
development and improvement in such a combination library. 
This study is being made with the hope that it may be of value 
to administrators and librarians who are finding themselves operating 
in such a setting. It is also hoped that this study may fill a gap 
which occurs in Mrs. Sibley's study. 
Methodology 
Permission was secured from the Dean of the School of Library 
Service, Atlanta University, to make the study. She, in turn, received 
approval from the Howard High School principal and the president of the 
Hampton Junior College for this study to be made. Permission was also 
llbid., p.65. 
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granted by the school's administrators to study official records in 
order to ascertain the objectives and the general characteristics of 
the school. The library's records relative to attendance, circu¬ 
lation, acquisitions and holdings were examined. The shelf list was 
checked for the number of volumes represented in each Dewey Class. 
Copyright dates were recorded to determine to some extent the recency 
of the collection. The pamphlet collection was examined and the subject 
areas represented were noted. Magazines and newspapers were counted. 
The audiovisual materials collection including films, filmstrips, 
motion pictures, records and tapes were analyzed according to quantity 
and the subject areas represented. Publications of the United States 
Bureau of the Census^and the Ocala Chamber of Commerce afforded informa¬ 
tion relative to the general characteristics of the Ocala community 
and Marion County. The size and condition of the library's quarters, 
furnishings, lighting, and equipment were personally observed. 
p 
Accreditation Standards for Florida Schools and the American Library 
Association's Standards for School Library Programs,3 were used in 
assessing the high school and junior college administrative organiza¬ 
tion and the library's standards. The procedures outlined in A Plan¬ 
ning Guide for the High School Library Program^ were used for collecting 
-%.S. Bureau of the Census, op.cit. 
2Accreditation Standards for Florida Schools (Tallahassee: State 
Department of Education, 1963-610. 
3American Library Association, Standards for School Library 
Programs (Chicago: American Library Association, I960). 
^Frances Henne, Ruth 1rsted, and Alice Lohrer, A Planning Guide 
for the High School Library Program (Chicago: American Library Associa- 
tion, 1951)* 
data concerning the library. 
CHAPTER II 
ADMINISTRATIVE ORGANIZATION 
Marion County maintains a materials center staffed with a super¬ 
visor, two full-time librarians, eight full-time clerical helpers and 
one courier. The supervisor and his staff are responsible for the ac¬ 
quisition, distribution and processing of textbooks as well as library 
books for all county schools. Recordings and filmstrips are pro¬ 
cessed by the librarians. 
There is only one library building in which both the high school 
and the junior college students sit together, and all materials are 
kept together with only the institution's name stamped on them to 
identify ownership. The dual library staff is under one administra¬ 
tion and is directly responsible to the college president. The 
principal of Howard High School and the president of Hampton Junior 
College meet the State requirements for certification. Both hold 
rank II certificates and the Master of Science degrees concentrated in 
administration and supervision.^ The librarians are members of the 
administrative staffs and attend all related faculty meetings. They 
also serve on the curriculum committees. 
The principal and president approve the library program as set 
forth by the librarians and make it possible for the librarians to 
function without difficulty. Although the principal of Howard High 
^Accreditation Standards for Florida Schools, op.cit., p.29. 
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School and the president of Hampton Junior College theoretically have 
all authority over the school library budgets, there is not too much 
they can do since the budgets are sent to them from the county office. 
The selection of all printed and audiovisual materials is left to the 
librarians. 
Responsibilities and Duties of the 
Librarians 
The total staff consists of two professional librarians, one 
clerical assistant and eight student assistants. One professional 
librarian is on the high school payroll and the other is paid by the 
college. Both librarians have completed State requirements for their 
positions. The high school librarian holds a rank III certificate or 
Bachelor of Science Degree in Library Service from Florida A. and M. 
University and has had four years of experience in the field of library 
service. The junior college librarian holds a rank II or Master of 
Science Degree in Library Service from Syracuse University and has had 
10 years of library experience. Their status is the same as the teachers 
in the school system. Their working time, sick leave days and salaries 
are comparable to other teachers in the county with the same certifica¬ 
tion rank and years of experience.1 The clerical assistant is a gradu¬ 
ate of Hampton Junior College. 
The duties of both librarians are as follows : 
1. They are responsible for the organization and administration 
of the library, so as to provide for smooth operation and at the same 




2. They sponsor library clubs. 
3. They are responsible for the organization of functional audio¬ 
visual programs. 
U. They are responsible for maintaining a well-balanced library 
collection. 
3. They prepare and allocate library budgets to division chairmen. 
6. They schedule and supervise work assignments for student 
assistants. 
?• They interpret the library program to the instructional and 
administrative staffs. 
8. They work with instructors in sponsoring activities and programs 
to promote intellectual and cultural growth. 
9. They maintain essential records of library statistics. 
10. They prepare book displays and bulletin board exhibits to en¬ 
courage reading. 
In addition to performing the same duties as the high school 
librarian the junior college librarian also serves on the administrative 
staff, curriculum committee, the research committee and coordinates 
college and high school library programs. 
The size of the library staff conforms with American library 
Association and State standards by having two full-time librarians and 
a full-time clerical helper. The responsibilities of the librarians 
also conform with those set forth by the American Library Association. 
^American Library Association, Standards for School Library 
Programs, op.cit., p.25. 
21 
Appropriations and Expenditures 
Howard High School and Hampton Junior College receive separate 
library budgets. The budgets are divided into the following categories: 
books, audiovisual materials, periodicals and newspapers, and other 
expenses. Allotments to divisions for buying books and audiovisual 
materials are made according to their needs, the number of instructors 
in the division of special costs of certain books. 
Table 5 shows that the total book budget for Hampton Junior 
College varied each year and was less in 1963 and 1961* than it was in 
1962. The periodicals as well as supplies and bindings budgets remained 
constant over a three-year period. 
TABLE 5 










1962 $6,000 $2,788 $800 $1*00 $9,988 
1963 $l*,5oo $2,000 $800 $1*00 $7,700 
1961* b $5,000 $2,000 $800 $1*00 $8,200 
Table 6 shows that the total library budget for Howard High 
School remained rather constant for three years. In 1963, the total 
amount appropriated for books increased and in 1961* it was cut. The 
librarian stated that this special increase was appropriated that year 
TABLE 6 










1962 $719.28 $363.bO $290 $90 $1,382.88 
1963 $1,319.28 $363.60 $290 $90 $1,982.88 
196U $719.28 $363.60 $290 $90 $1,382.88 
but otherwise the budget remained the same.'*' 
The expenditures for Hampton Junior College for a three-year 
period surpassed those set forth by the American Library Association 
3 
and the State of Florida but the expenditures for Howard High School 
did not meet the State nor American Library Association Standards. 
Quarters and Equipment 
The library building is centrally located between the college 
and the high school. The building is made of concrete block and has 
vinyl tile flooring. Indirect lighting provides adequate light for 
users, and it is centrally heated. 
Of the four entrances to the building, two are on the front. 
1 
Interview with Alba Berry, Librarian, Howard High School, 
January 12, 1966. 
^American Library Association, Standards for School Library Pro¬ 
grams , op.cit., p.25. 
3 
^Accreditation Standards for Florida Schools, op.cit., pp.72-73. 
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One leads to the main reading room and the other to the workroom and 
librarian's office. There is also a back entrance into the main 
reading room, and a side entrance to the workroom and librarian's 
office. 
The main reading room, which is hO feet wide and 60 feet long, 
provides seating for 106 persons. There are 16 rectangular study 
tables which seat six students at each. In addition, there are two 
circular tables which seat four persons each. There are two adjoin¬ 
ing conference rooms, 12 feet wide and 16 feet long, with a centered 
folding door which may be opened to make one large room. 
All library book shelves are of wood and are adjustable and free 
standing. 'The shelf space will allow f or an expanding collection of 
6,000 books. There is a circulation desk, three magazine racks, a 
newspaper stand and one dictionary stand in the reading room. 
An office and workroom, 12 by 20 feet, adjoins the reading room. 
In the section used as the librarian's office there is a desk and chair, 
an open cabinet for storing magazines and three sections of four drawer 
file cabinets. In the area provided for the workroom there is a sink 
with running water and open shelves above it, with formica top cabinets 
on each side of the wall. There is also a storage locker in the work¬ 
room. An audiovisual storage room, 11 by 12 feet, is next to the 
workroom. There are open shelves on each side of this room. 
All rooms are painted light green and have matching light oak 
furniture. There is no telephone in the library. 
These quarters, by providing seating space for 106 students, 
or more than 10 percent of the enrollment for both institutions com- 
2k 
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bined, conform both with the State of Florida and American Library 
2 
Association standards. The facility also includes the work and 
storage area and two combination conference rooms which can be used 
for listening and viewing. 
Summary 
The principal of Howard High School and the president of Hampton 
Junior College have approved the program set forth by the librarians 
and give their fullest cooperation in seeing that this program is 
carried out. They have appointed the librarians to serve on the ad¬ 
ministrative staffs and the curriculum committees. The librarians 
have the responsibility of selecting all printed and audiovisual 
materials. 
The library staff is directly responsible to the president. 
The staff is adequately trained and receives salaries comparable to 
other faculty members in the county with the same education and years 
of experience. 
Although the library is under one administration, each receives 
its own separate budget which is stipulated by the County Beard of 
Public Instruction. The budgets are divided into categories and allo¬ 
cated for spending by the librarians according to the needs and number 
of instructors within the divisions and departments. 
The school library is centrally located to serve both the high 
school and junior college students and faculty. The building is an 
-^-Ibid., p.100. 
2 
American Library Association, Standards for School Library 
Programs, op.cit., pp.92-93. 
attractive structure of concrete block and there is adequate shelving 
and storage space for the present materials collection. It consists 
of a reading room, conference rooms, librarian's office, workroom and 
audiovisual storage room. It is also constructed in a way which will 
allow for expansion once the materials collection outgrows its present 
quarters 
CHAPTER III 
MATERIALS, SERVICES AND USES OF THE LIBRARY 
The library facilities are used by both Hampton Junior High 
College and Howard High School students. One card catalog serves 
both groups and the cards are stamped so as to identify ownership of 
the books. All books are shelved together and are accessible to both 
Hampton and Howard students. Two sets of vertical files and accession 
and circulation records are maintained. Centralized processing and 
cataloging service is done at the County level. This service enables 
the library to meet State and national standards regarding the classifi¬ 
cation of books. b-tate standards^ require that the library maintain 
a card catalog file listing the libraiy's book collection, with entries 
by author, title and subject. These standards also require that an 
up-to-date shelf list indicating the library's holdings of materials, 
arranged in the order in which they are shelved in the library, is 
maintained. Both of these specifications in the State standards are 
being met. 
Materials 
Books.— The book collection consists of a wide variety of 
titles designed to meet the needs of the students and faculty. The 
reference section consists of six indexes, five general dictionaries, 
six language dictionaries, 11 subject dictionaries, six sets of general 
^Accreditation Standards for Florida Schools, op.cit., p.66. 
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encyclopedias, nine sets of subject encyclopedias, six; handbooks, six 
biographical references, four bibliographies, three almanacs, four 
atlases, 18 maps and two concordances. With these works in its col¬ 
lection, the library's reference collection is above that recommended 
by State-*- and national^ standards. 
The high school's nonfiction book collection totals 2,265 books. 
The fiction collection totals 305, and the story collection has 56 
books. This makes the total book collection for Howard High School 
2,626. Hampton Junior College has a total of 3,903 nonfiction books(see 
Table 7). There are 501 fiction books and 70 in the story collection. 
Hampton's total book collection is ij.,U7U volumes. The total for both 
collections is 7,100. While Howard High's book collection would meet 
the minimum State requirement of five books per child, it would not 
meet national requirements of 6,000 books for an enrollment of 200 
students.; however, since the book collections for the high school and 
junior college are combined and available for use by students of both 
institutions, the collection of 7,100 volumes enables the library to 
meet the level for the State, which requires seven books per pupil, and 
national requirements, which specify 6,000 - 10,000 books for an enroll¬ 
ment of 200 - 999 students. 
Table 7 indicates the number and percentage of high school and 
junior college books according to the Dewey Decimal classes. The 
highest percentage of high school books, 18, is in the social sciences, 
-*-Ibid., p.66. 
2American Library Association, Standards for School Library 
Programs, op.cit., p.25« 
TABLE 7 
NUMBER OF BOOKS REPRESENTED IN HOWARD HIGH SCHOOL AND 
HAMPTON JUNIOR COLLEGE BOOK COLLECTION ACCORDING TO 




Number of Titles 
Represented 
Percentage 
Howard Hampton Total Howard Hampton Total 
000 - 099 110 350 U60 5 9 7 
100 - 199 139 210 3U9 6 5 6 
200 - 299 IliO 255 395 6 7 6 
300 - 399 U09 U23 832 18 11 lh 
Uoo - U99 100 125 225 h 3 b 
500 - 599 305 333 638 13 9 10 
600 - 699 2b7 317 561; 11 8 9 
700 - 799 155 225 380 7 6 6 
800 - 899 328 55o 878 15 11* lii 
900 - 999 332 575 907 15 15 15 
Ref ♦ • • 5Uo 5Uo • • • 13 9 
Total 2,265 3,903 6,168 100 100 100 
while 15 percent are in the areas of literature and history, biography 
and travel. The lowest percentage, four, is in the languages. 
The highest percentage of books for Hampton Junior College is 
15, which are books pertaining to history, biography and travel. 
28 
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Literature ranks next with UU percent, and reference books rank third 
with 13 percent. The lowest percentage of books is in the area of 
languages. With the book collections for Howard High School and 
Hampton Junior College combined, history, biography and travel rank 
first with 15 percent, while literature and the social sciences rank 
second with lh percent. The area of science is third with 10 percent, 
and the languages area is lowest with b percent. 
Table 8 showing the copyright dates of the library's book col¬ 
lection indicates that the largest number of books for both Howard High 
School and Hanpton Junior College were published during the period of 
1955-196U* A total of 3,000 volumes, or about half, of the library's 
collection were published during this period. The next highest 
amount, 1,578, were published during the 19U5-19hU period. 'There were 
125 with no dates supplied and 228 were published before 1925* 
Pamphlets.— There are no State nor national quantitative standards 
for pamphlets. The only requirements are that pamphlets be organized 
by subject and made available to teachers and pupils. The library 
provides this material by maintaining a pamphlet collection of approxi¬ 
mately U25 pamphlets. There are about 175 in the high school collec¬ 
tion and 250 in the junior college collection. These pamphlets are 
primarily federal government publications. Others are State Department 
of Education publications, guides to counties, local chamber of commerce 
publications and those relatèd to curriculum areas such as social studies, 
home economics and agriculture. These pamphlets are kept in the store¬ 
room in pamphlet files. 
Periodicals.— The library receives a total of II4.O periodicals. 
COLLECTION, MARCH, 1966 
19kh 191+5-1951+ 1955-196U Totals 
Hampton Howard Hampton Howard Hampton Howard Hampton Total 
1+7 23 69 5o 196 110 350 U60 
25 30 1+3 60 130 139 210 3h9 
28 1+2 1+0 38 157 11+0 255 395 
76 81 102 289 207 1+09 1+23 832 
8 37 2h 5o 90 100 125 225 
1+9 99 86 173 165 305 333 638 
67 85 95 10 8 131; 21+7 317 56U 
1+0 1+7 63 62 86 155 225 380 
31 91 167 130 31+1 328 550 878 
103 112 1U5 70 21U 332 575 907 
85 • • • 97 • • • 250 • • • 51+0 5U0 
559 61+7 931 1,030 1,970 2,265 3,903 6,168 
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The high school subscription totals I4I4. and the junior college 96. 
The high school receives 3U general periodicals and the junior college 
receives 2$. There are 10 special periodicals such as the Journal of 
Negro History in the high school's subscription and 81 in the junior 
college's subscription such as American Histology Review and Hispania. 
The library holds 12 newspaper subscriptions. The high school 
buys four newspapers while the junior college purchases eight. These 
publications were selected because they are included in the major 
periodical indexes and based upon faculty recommendations. 
The library receives six daily newspapers and six others are 
weekly subscriptions. The dailies include: Ocala Star Banner, Orlando 
Sentinel, St. Petersburg Times, Florida Times Union, Miami Herald and 
Tampa Tribune. The weekly editions include: New York Times (Sunday), 
Sporting News, the Afro-American, the National Observer, Pittsburg 
Courier and Washington Post. 
Audiovisual materials and equipment.— Audiovisual equipment and 
materials are a part of the school library and the library has developed 
a centralized audiovisual program and is responsible for materials and 
equipment. The librarians are responsible for the acquisition and 
circulation of all equipment and materials. Equipment used predominant¬ 
ly by one division is checked out to that division and housed in a 
specific office or laboratory even though the use of certain equipment 
is not limited to any one division. Standards for equipment are not 
met because there are no record players, equipped with earphones, nor 
radio and television sets. Table 9 shows the type and the quantity 
of the equipment held by the library. 
TABLE 9 






Bell and Howell 16mm 
Projector 2 1 3 
Opaque Projector i 1 2 
Viewflex Filmstrip and 
Slide Projector u 2 6 
Dukane Tape Recorder • • • 1 1 
Webcor Tape Recorder 2 1 3 
Victor Phonograph h 1 5 
Audio-Master Phonograph with 
Amplifier • • • 1 l 
Da-Lite Screen 2 1 3 
Take-Up rteel 2 1 3 
Total 17 10 27 
There are no State nor national quantitative standards for 
filmstrips, however a catalog of records and filmstrips is maintained 
by the library. The library does not own any sound films nor tapes. 
These may be borrowed from the County Materials Center. There are 
163 recordings and 575 filmstrips in the library (see Tables 10 and 
11). The strongest areas of recordings are general (which includes 
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TABLE 10 
RECORD COLLECTION ACCORDING TO AREAS OF CATALOGING 
Area of Cataloging Number Percentage 
General 61 37 
Collections 11* 9 
Music Appreciation 15 9 
Performer 6 b 
Spoken Word-Literature and History 31 19 
Foreign Language 18 11 
Activity Records (Dance and Fitness) 18 11 
Total 163 ICO 
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TABLE 11 
FILMSTRIP COLLECTION ACCORDING TO AREAS REPRESENTED 
Area Represented Number Percentage 
American History and Government 38 7 
Art 12 2 
Astronomy 7 1 
Biology and Zoology 62 11 
Botany 9 1 
General and Physical Sciences 13 2 
Business Education 39 7 
Chemistry 23 h 
English, Literature and Journalism 83 lh 
Europe 21 h 
Guidance and Komemaking 15 3 
Library and Audiovisual 17 3 
Map Study h 1 
Not Cataloged 232 UO 
Total 575 100 
titles such as "Getting the Job," "Fundamental Typing Habits," and "Win¬ 
dows for Youth,") spoken word-literature, history and foreign language. 
The weakest area is the performer, which includes titles such as 
"Belafonte," "The Philadelphia Orchestra First Chair-Eugene Ormandy, 
3h 
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Conductor," and "Marian Anderson, Spirituals." 
Table 11 shows that the strongest areas of cataloged filmstrips 
are English, literature and journalism; biology and zoology; American 
history and government; and sciences. The weakest areas are in 
astronomy, botany and art. The librarians have not had time to 
catalog 232 filmstrips but such areas as history, business education, 
chemistry, English, literature, biology and zoology and physical sciences 
are represented in this group. 
Classroom collections.— State standards have set no guide lines 
for classroom collections but national-*- standards advocate materials 
being sent to classrooms for short-term, long-term or permanent loans. 
The library complies with this suggestion by allowing the teachers to 
use books from the library for their classroom collections. Books 
are loaned to classrooms by request. They are charged out to faculty 
and staff members for indefinite periods but they are expected to be 
returned at the end of each semester. The librarians also have the 
privilege of recalling the books whenever they are needed for use by 
other teachers or students. The collections are usually supplemented 
by the teachers' personal books. There are no special shelves in the 
classrooms for these collections. Teachers circulate these books 
among their students. There were 187 books charged out to classrooms 
as of March, 1966. 
Library Activities and Services 
Students are encouraged to participate actively in the selection 
~*~Ibid., pp.89-90. 
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of books and magazines for purchase. This is done by referring recom¬ 
mendations to teachers or by placing requests in the suggestion box 
kept on the librarian's desk. 
Students also maintain an active role in formulating the policies 
for the school library. This is done by members of the student library 
committee and the library club. 
There is a display area in the library where classes and students 
may display their work. hxhibits consist of book displays by the 
library club, classroom displays in the different subject areas, pro¬ 
jects made in the industrial arts department, and art work from the 
fine arts classes. 
Library clubs.— American Library Association standards recommend 
having a library club."*" In keeping with this there are two library 
clubs. The high school club is open to senior boys and girls for 
membership. Prospective members must also have at least a C average. 
The junior college library club is open to all students. Sone of the 
members have indicated a desire to do future study in,the field of 
library service. 
Because the Ocala Public Library services are limited, the library 
staff and student library clubs conduct story hours at two of the ele¬ 
mentary schools in the city and at the public library branch during Book 
Week and National Library Week. To encourage use of the library, the 
staff aid library clubs sponsor four book reviews, one book tea, one 
lecture, an art exhibit and a music appreciation hour during the school 
term. There is a book display related to specific observances and 
•^Ibid., p.20. 
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subject areas every month. The high school and college library clubs 
work with the staff in these and ail other activities which are intended 
to publicize the use of the library. 
Student assistants.— The national standards of using student 
assistants^ are met in that there are eight student assistants working 
in the library, four from each division. The four student assistants 
from the junior college work 10 hours per week and are paid $55*00 a 
month. The high school students work five hours per week on a 
voluntary basis. 
The duties of the paid and unpaid student assistants are almost 
the same. These are principally circulation, mending, shelving, 
publicity and library housekeeping. The junior college assistants 
may be given more intricate duties and training under the supervision 
of the librarian, because they are being paid and have indicated an 
interest in pursuing a career in library service. 
’The work schedules for the student assistants are made by the 
librarians and allow for a rotation of duties in accord with the student's 
skills. The junior college student assistants may be on duty in the 
absence of both librarians." 
Reading and guidance.— The librarians have provided special 
reading lists for teachers, and students upon request. The English and 
social studies departments seem to request this service more than the 
others. Individual help is also given students in the selection of 
books for homework assignments, research papers or recreational reading. 
A planned program of publicity is carried on through displays, book 
-*-Ibid ., pp.20-21. 
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talks and other activities to try and stimulate the students' reading. 
Students are also encouraged to purchase paperbound editions of books 
from the local book store for the purpose of beginning their own 
personal libraries at home. 
The librarians are providing seme services by working closely 
with the counsellors. For example, the counsellors talk with the 
students about the proper attire for school and other occasions and 
the librarians make bulletin board displays in the library and furnish 
books and magazines on grooming. Materials and books have also been 
added to the collection which would be of other personal interest to 
students. Some teachers, upon the urging of the librarians, have 
integrated materials of sex education and etiquette in their classroom 
programs. The librarians have also attempted to instill in the students 
proper decorum in the library and the proper attitude toward the care 
and use of library facilities and materials. 
In keeping with American Library Association standards the 
library promotes this guidance program as the librarians work closely 
with the counsellors and other faculty members in providing and recom¬ 
mending materials for reading along with some personal and social 
guidance of the students.^ 
Teaching use of the library.— State^ and national^ standards 
recommend in teaching the use of the library that an overall plan of 
instruction in the use of materials for the school as a whole be 
-*-Ibid_., p.20. 
^Accreditation Standards for Florida Schools, op.cit., p.65. 
^American Library Association, Standards for School Library Pro¬ 
grams , op.cit., p.20. 
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developed so that it is fully integrated with classroom work. This 
standard is not being wholly met in that the library program does not 
provide for formal scheduled instruction in the use of the library; 
however, all freshmen and new students are given an introduction to 
the library during freshman orientation week. This orientation period 
includes a tour showing the arrangement of the library and a brief 
introduction of the card catalog and the classification plan. Rules 
and services of the library are not stressed since they are included 
in the student handbook. Formal classes by the junior college librarian 
are provided for English 100 (non credit), freshman English and adult 
education classes upon request of the teachers. These classes are not 
provided for in the librarian's schedule but are planned with the 
teacher requesting this service. These classes are held twice a 
week from four to six weeks. Informally any teacher or student may 
receive instruction in the use of the library by merely requesting it. 
Service to teachers.— The librarians work closely with the 
instructional staff and inform them of new materials in the library 
by compiling bibliographies of new resources in the different areas. 
Bibliographies are compiled on materials related to specific topics 
when requested by instructors. These bibliographies are requested 
about every six or eight weeks as the teachers change their units of 
instruction. Books, newspapers, and magazine articles pertaining to 
various subject fields are routed to interested faculty members for 
classroom and professional use. For example, the Journal of Negro 
History is routed to the seven social studies teachers first or the 
American Histology Review is sent to the five science teachers. 
Uo 
Professional books are also included in the general collection for use 
by the instructors. 
General Use of the Library 
Accessibility factors.— The library is centrally located between 
the college and the high school. It provides seating for 106 persons 
which is 12 percent of the total enrollment (888) of Howard High School 
and Hampton Junior College. Two conference rooms are also available. 
The library is open 20 minutes before school opens in the morning and 
20 minutes after school closes in the afternoon. It also re-opens 
at night from 7:00 p.m. to 9:00 p.m. to accommodate junior college 
students and persons from the community who wish to use it. The high 
school students have no scheduled study periods because they are 
registered for classes during every period of the day. The library 
is not used as a formal study hall but students are permitted to use 
the library for study. 
Five students from each class may come to the library without 
being supervised by a teacher, or a teacher may bring his entire class. 
High school students must present a library permit from a teacher. 
Junior college students need no permit but may come in during their 
free periods. 
The library is maintained and used almost exclusively for library 
purposes. The only meetings held in the library are faculty meetings 
and these are scheduled after closing hours. 
No provisions are made for keeping the library open during 
vacation periods; however, students and teachers are permitted to borrow 
circulating materials for use during such times. These materials are 
hi 
to be returned immediately upon the re-opening of the schools. 
Attendance and use.— Students may come to the library for free 
reading, class projects, viewing filmstrips, or instruction in the use 
of the library. The librarians report that teachers and students use 
the library regularly and that they are encouraged extensively. Daily 
circulation and monthly circulation records are kept regularly of books 
circulated for home use (see Table 12). 
Table 12 shows that the greatest number of non-reserve books 
withdrawn by students from both institutions were in the areas of 
history, travel, the social sciences and fiction. The greatest number 
of reserve books withdrawn was in the area of pure science. The total 
circulation for the month of April, 1966, was 2hh, which averages slight¬ 
ly more than 12 books per day. 
Table 13 shows that more 10th grade students withdrew books 
during the month of April than any other in the high school students, 
and that the sophomores at the junior college withdrew far more books 
than did the freshmen. 
Summary 
The library facilities are used by both high school and junior 
college students. Two sets of vertical files, accession and circula¬ 
tion records are kept. One card catalog serves both institutions with 
cards being stamped to identify ownership of books. 
The book collection consists of a wide variety of books designed 
to meet the many needs of the students and faculty. The library has 
a total book collection of 7,100 volumes. The library also maintains 
a pamphlet collection of about hl$ pamphlets consisting primarily of 
TABLE 12 
BOCKS WITHDRAWN BY STUDENTS DURING THE MONTH 







Number Howard Hampton Howard Hampton Howard Hampton Total 
OOO - 099 1 6 2 3 3 9 12 
100 - 199 • • • 2 • • • • • • • • • 2 2 
200 - 299 • • • 6 • • • 1 • • • 7 7 
300 - 399 h 2h • • • • • • k 2U 28 
feOO - h99 • • • 1 • • • • • • • • • 1 1 
500 - 599 6 10 h 5 10 15 25 
600 - 699 5 7 l • • • 6 7 13 








CO 6 11 2 • • • 8 11 19 
900 - 909 18 • • • 3 • • • 21 • • • 21 
930 - 999 • • • 15 • • • 2 • • • 17 17 
910 - 919 • • • 8 • • • • « • • • • 8 8 
Fiction 20 39 • • • • • • 20 39 59 
Biography 5 8 • • • • • • 5 8 13 
Short Story 
Collection 2 6 • • • • • • 2 6 8 
Total 69 150 12 13 81 163 2hh 
U2 
TABLE 13 
BOOKS WITHDRAWN BY GRADES OF STUDENTS DURING 




















government publications. These are kept together in pamphlet files 
to facilitate use. The library subscribes to ll*0 magazines and 12 
newspapers. It maintains a centralized audiovisual collection and 
all materials and equipment are in the custody of the library. Books 
are loaned to classrooms for their collections by request and may be 
recalled by the librarians whenever they are needed for use by other 
teachers or students. 
Students are encouraged to participate actively in the total 
library program through the selection of materials to be purchased, the 
1*3 
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formulation of policies and the privilege of displaying their work. 
The student library clubs are quite an asset to the library program 
because the students perform a worthwhile service to the school as 
well as the community with such activities as story hours, the observance 
of Book Week and National Library Week, book reviews, book teas, lectures 
and exhibits. Student assistants also help the librarians by helping 
with the circulation, mending, shelving, publicity and library house¬ 
keeping, thus relieving the librarians to give more time to their pro¬ 
fessional services. 
There is an attempt at promoting a guidance program through 
•the library although the program does not operate as extensively as 
desired. Reading guidance is promoted by providing special reading 
lists for teachers and students upon request. Individual guidance is 
also given students for homework assignments, compiling bibliographies 
and pleasure reading. 
The librarians also attempt to render personal and some social 
services cooperatively with the counsellors. The instructional staff 
is kept informed of new materials as the staff routes materials of 
special interest to them. The teachers, in turn, help the librarians 
by selecting and recommending materials for purchase. 
The library is centrally located between the college and high 
school and it has open shelves. Current magazines, newspapers and 
dictionaries are kept either on racks or stands. 
The library is maintained and used almost exclusively for library 
purposes. High school students do not have any scheduled free periods 
but may visit the library if they have a library permit from their 
teachers. Junior college students visit the library during their 
free periods. 
Students and teachers are encouraged to use the library. They 
come in regularly for free reading, class projects of viewing film¬ 
strips. Daily and monthly circulation records are kept. These re¬ 
cords show that actually only a few books circulate for home use — 
an average of slightly more than 12 per day. 
CHAPTER IV 
SUMMARY 
Marion County is located in the central section of Florida and 
ranks fourteenth in size among Florida's 67 counties. According to 
the I960 Census report the population of Marion County was 5l,6l6, 
and of this number 30,927 were white and 17,938 were nonwhite. Of 
this number 60 percent of the population was white and 35 percent was 
nonwhite. The median income for all Marion County families in 1959 
was $3,572 while the median income for nonwhite families was $2,07U« 
Of the 28,038 persons 25 years old and over, 1U percent of the total 
had eight or more years of schooling but only 10 percent of the non¬ 
white persons had this much schooling. 
Howard High School and Hampton Junior College are located in 
Ocala (Marion County), Florida. The high school accommodates children 
who live not only in Ocala but also in the communities of Cotton Plant, 
Fellowship and Silver Springs. Howard High School's enrollment was 
585 pupils and it was serviced by three school buses which transported 
l8 percent of the school's total enrollment. Hampton Junior College 
had an enrollment of 303 students and serves students was three counties 
— Citrus, Levy and Marion. Both institution's enrollment is all 
Negro. These schools were designed to train students in the liberal 
arts as well as vocational subjects. 
The high school and junior college campuses are adjacent to each 
U6 
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other, therefore, it is possible for some facilities to be used by 
both institutions such as the library. Students are trained in voca¬ 
tional and academic subjects, college preparatory, general education 
or all vocational subjects. 
The specific purposes of this study were to: (l) secure informa¬ 
tion concerning the organization and administration in this combina¬ 
tion library; (2) analyze the facilities and services of this library; 
(3) measure the library's organizational and administrative structure 
and services against those standards recommended by the American 
Library Association, and the State of Florida; (U) analyze the data 
collected which might be used for future development and improvement 
in such a combination school library. 
Administrative Organization 
Marion County maintains a materials center staffed with a super¬ 
visor, two full-time librarians, eight full-time clerical helpers and 
one courier. The supervisor and his staff are responsible for the 
acquisition, distribution and processing of textbooks as well as all 
library books for all schools in the county. 
The principal of Howard High School and the president of Hampton 
Junior College meet the state requirements for certification. Both 
hold rank II certificates or Master of Science degrees with concentra¬ 
tion on administration and supervision in the types of schools for 
which they are responsible. 
Both librarians have completed state requirements for their 
positions. The high school librarian holds a rank III certificate 
or Bachelor of Science degree in Library Service, while the junior 
U8 
college librarian holds a rank II or Master of Science degree in Library 
Service. Their status is the same as that of other teachers in the 
school system. 
The principal of Howard High School, the president of Hampton 
Junior College and both librarians have met State requirements for their 
positions 
Since the library's facilities are used by both high school and 
junior college students it is organized under one administration. The 
dual library staff which consists of two full-time librarians, and a 
full-time clerical helper is directly responsible to the college presi¬ 
dent. The size of the library staff conforms with Stated and national3 
standards 
Each institution has its own separate budget, which is divided 
into the following categories: books, audiovisual materials, periodicals 
and newspapers and other expenses. The expenditures for Hampton 
Junior College were above those set forth by the American Library Associa¬ 
tion^ and the Stated but the expenditures for Howard High School did 
not meet State nor American Library Association standards. 
The library building is centrally located between the college 
and the high school with a seating capacity for 106 persons, which is 
10 percent of the enrollment of 888 for both institutions. This build- 
•kAccreditation Standards for Florida Schools, op.cit., pp.29-31• 
2lbid., p.32. 
3American Library Association, Standards for School Library Pro¬ 
grams, op.cit., p.25. 
^Ibid., p.25. 
^Accreditation Standards for Florida Schools, op.cit., pp.72-73. 
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ing is comprised of a main reading room, two conference rooms, a 
combination office and workroom, and a storage room for audiovisual 
materials and equipment. These quarters conform with both Stated 
and American Library Association^ standards by providing a seating 
capacity for 106 persons which is more than 10 percent of the enroll¬ 
ment of the institutions. It also has the work and storage area and 
two combination conference rooms that could be used for listening and 
viewing. 
Materials, Services and Uses of the Library 
The library serves students from both institutions. There is 
one card catalog and the cards and the. cards are stamped so as to 
identify ownership of books. All books are shelved together and 
accessible to students from both institutions; however, two sets of 
vertical files and accession and circulation records are maintained. 
The library is provided with a centralized processing and cataloging 
service for books by the County, but filmstrips and recordings are 
identified and arranged by order of acquisitions by the librarians. 
This service enables the library to meet Stated and American Library 
Association^- standards as regards classification of books. 
The reference collection consists of an adequate number of 
general, subject and language dictionaries, general and subject encyclo- 
llbid., p.100. 
^American Library Association, Standards for School Library Pro¬ 
grams , op.cit., pp.92-93- 
3Accreditation Standards for Florida Schools, op.cit., p.66. 
^American Library Association, Standards for School Library Pro¬ 
grams , op.cit., p.25. 
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pedias, indexes, handbooks, bibliographies, almanacs, atlases, maps, 
concordances and biographical references. The high school's book 
collection consists of 2,626 books, while the junior college's total 
is U,U7U. The combined collection for both institutions totals 
7,100. The highest percentage of high school books, 18, is in the 
social sciences, while 15 percent is in the area of literature and 
history, biography and travel. The lowest percentage, four, is in 
the area of languages. The highest percentage of books for Hampton 
Junior College is 15, which is in the area of history, biography and 
travel. Literature ranks next with ll; percent and reference is third 
with 13 percent. The lowest percentage of books is in the area of 
languages. While Howard High School's book collection would meet the 
minimum Statel requirements of five books per child, it would not meet 
national requirements of 6,000 books for an enrollment of 200 students; 
however, since the book collections for the high school and the junior 
college are combined and available for use by students of both institu¬ 
tions, the collection of 7,100 volumes enables the library to meet 
level 2 for the State^ which requires seven books per pupil and national 
requirements, which require 6,000 to 10,000 books for an enrollment of 
200 to 999 students. The largest number of books for both institutions 
was published during the period of 1955-19614. A total of 3,000 
volumes, or about half of the library's collection, was published 
during this period. The next highest amount, 1,578, was published 
during the 19bS-19Sh period. There were 125 books with no dates 
^Accreditation Standards for Florida Schools, op.cit., p.66. 
^Ibid., p.66. 
51 
supplied and 228 were published before 1925. 
There are no State nor national quantitative standards for 
pamphlets. The library has an approximate collection of 1|25 pamphlets. 
There are about 175 in the high school collection and about 250 in 
the junior college collection. These pamphlets are organized accord¬ 
ing to subjects and stored in pamphlet files. 
The library receives a total of lUO periodicals and holds 12 
newspaper subscriptions. There are kh periodicals and four newspapers 
purchased by the high school, while the junior college buys 96 period¬ 
icals and eight newspapers. The library is above Stated and American 
Library Association^ minimum requirements with its periodical and 
newspaper subscriptions. 
Audiovisual equipment and materials are a part of the school 
library, and the library is responsible for the acquisition and circu¬ 
lation of all materials and equipment. The library owns 163 recordings 
and 575 filmstrips. Sound films, tapes and slides are not a part of 
the library's material but may be borrowed from the County Materials 
Center. The library does not have record players equipped with ear¬ 
phones, nor radio and television sets. This basic equipment is 
needed. 
Books are loaned to teachers for their classroom collections 
upon request. They are charged out to faculty members for indefinite 
periods but they are expected to be returned at the end of each semester. 
The librarians also have the privilege of recalling books whenever they 
^-Accreditation Standards for Florida Schools, op.cit., p.67. 
2American Library Association, Standards for School Library Pro¬ 
grams , op.cit., p.25. 
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are needed for use by other teachers or students. 
Students are encouraged to participate actively in the selection 
of books and magazines for purchase by the school library. They also 
maintain an active role in formulating policies for the school library 
through the library clubs. The library clubs also conduct story 
hours in the Ocala Public Library Branch, sponsor book reviews, a book 
tea, a lecture, an art exhibit and a music appreciation hour during 
the school term. Making book displays is also one of their activities. 
The use of student assistants is also a part of the library's 
program. Junior college assistants work 10 hours per week and are 
paid $55.00 a month. High school assistants work five hours per week 
on a voluntary basis. 
The library promotes a guidance program as the librarians work 
closely with the counsellors and other faculty members in providing 
and recommending materials for reading. These activities are carried 
on by providing special reading lists to teachers and students upon 
request and making bulletin board displays for special occasions. 
Although no formal instruction in the use of the library is 
scheduled, all freshmen and new students are introduced to the library 
during freshmen orientation week and formal classes are held by the 
junior college librarian for English 100 (non credit), freshmen English 
and adult education classes upon request of the teachers. Informally 
any teacher or student may receive instruction in the use of the library 
by merely requesting it. State^ and American Library Association2 
^•Accreditation Standards far Florida Schools, op.cit., p.65. 
2American Library Association, Standards for School Library Pro¬ 
grams , op.cit., p.20. 
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standards are not being wholly met for teaching the use of the library 
because there is no overall plan of instruction in the use of materials 
for the school as a whole. 
The librarians work closely with the instructional staff and 
inform them of new materials in the library by compiling bibliographies 
of new resources in the different areas. Bibliographies are compiled 
on materials related to specific topics when requested by instructors 
and books, newspapers, and magazine articles pertaining to various 
subject fields are routed to interested faculty members for classroom 
and professional use. 
The library seats 106 persons, or 12 percent, of the total 
enrollment (888) of both institutions. The quarters are large enough 
to house its materials and there is conference room space that could 
be used for listening and viewing. The library is open 20 minutes 
before school opens in the morning and 20 minutes after school closes 
in the afternoon. It also re-opens at night from 7:00 p.m. to 9:00 
p.m. Students encounter no problems in being permitted to use the 
library. High school students obtain a permit from their teachers 
and junior college students come to the library for free reading, class 
projects, viewing filmstrips or instruction in the use of the library. 
Students and teachers use the library regularly and are encouraged 
extensively. Daily and monthly circulation records are kept regularly. 
Only books are circulated for home use. Although the records show that 
during one week of April, k15 students came into the library, the total 
circulation for the month of April, 1966, was 2hh books which averages 
slightly more than 12 books per day. 
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